
Vanderbilt University Position Announcement 

Student Financial Aid Officer 

Job Summary:    

The Office of Student Financial Aid and Scholarships is an integral part of University Enrollment Affairs at 

Vanderbilt University. The Financial Aid Officer position will function within a collaborative enrollment 

environment, assisting in the overall counseling and related assistance to all prospective and eligible 

undergraduate as well as graduate and professional students.  The Financial Aid Officer will support the 

goals and mission of the university by counseling students and parents regarding the financial aid 

application process of federal, state, and institutional student financial aid program eligibility while 

performing thorough needs analysis and aid awarding.  Vanderbilt University is a national leader in making 

an education affordable for all students without regard to their economic circumstances. 

Key Functions:     

 Communicate through oral and written composition to students, parents, and others as needed the 

financial planning aspects related to higher education, the costs of attending college, and 

effectively explain the detailed and complex legal aspects of the financial aid application 

requirements and process 

 Perform detailed evaluation, computation of demonstrated financial need, and 

analysis/determination of eligibility for financial assistance using both federal and institutional 

methodologies utilizing a complex and sophisticated, automated financial aid management system 

 Determine the type(s) and amount(s) of federal, state, institutional, and any other applicable sources 

of financial aid to be awarded 

 Coordinate and interact with other university offices, undergraduate and graduate/professional 

schools, off-campus agencies, and any other areas of contact relative to the goals of enrollment 

management and the administration of the financial aid process for all students and/or their parents 

 Develop, organize, and help present student financial aid outreach programs for students,  parents, 

university events and/or other events as needed 

 Attend relevant workshops and conferences, review and assimilate relevant information from 

professional publications, and take action as appropriate to voluntarily remain current and informed of 

legislative and other changes impacting financial aid programs and their administration 

 Collaborate in a team environment and carry out other independent duties as assigned. 

Qualifications:   

 Bachelor’s Degree required 

 A minimum of 2 years of experience administering financial aid programs with a comprehensive 

knowledge and understanding of student aid programs and a demonstration of increasing 

leadership responsibility at a traditional college or university is required. 

 Familiarity with enterprise student financial aid administration systems is required; experience with 

PeopleSoft is preferred  

 Experience with Microsoft Office products including Access, Excel, Word and Outlook is required   

 Recruitment and retention experience is preferred 

To Apply: https://vanderbilt.taleo.net/careersection/.vu_cs/jobdetail.ftl?job=1500932 

https://vanderbilt.taleo.net/careersection/.vu_cs/jobdetail.ftl?job=1500932

